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NORTH STAR NURSERY AND HOLIDAY CLUB

MEDICATIONS POLICY
North Star Nursery and Holiday Club acknowledge that children with medical needs have a right to admission to Nursery and/or Holiday Club. This policy provides a basis for ensuring they receive proper care and support. Most children at some time may have short term medical needs, whilst a few may have long term needs or allergies that require medicines in particular circumstances. 
This policy states the procedures we will use to manage, store and administer medication as well as how long-term illnesses will be managed. 
This policy should be read in conjunction with the Asthma Policy which is a requirement of the Medications Policy.
1.
Managing prescription drugs during sessions 

Medicines can only be taken in Nursery/Holiday Club when essential or detrimental to a child’s health if not administered during a session. Only prescription medicines prescribed by a doctor or dentist will be accepted. 

All medicines must be in their original container and have the following information on them; the child’s name, the prescribed dose, expiry date, original written instructions provided by the prescriber on the method of administration, any side effects and expiry date. 
2.
Record keeping
Parents/carers will be asked to sign an authorisation sheet when bringing in the medicine and after each entry of it having been administered. 

Staff will record the following information when receiving any medication:-

• child’s name, 

• prescribed dose 

• expiry date 

• written instructions provided by the prescriber 

• signature of the parent/ guardian
• staff member to sign to record that the medicine has been administered 

• a second staff member to witness and sign that medicine has been administered as per written guidance. 
3.
Storage of medicines 
Medicines should always be in their original containers and stored in accordance with the product instructions and where they are inaccessible to children. Any that require to be refrigerated will be kept in the fridge in the kitchen and be clearly labelled. Staff will not dispose of medicines but will return them to the child’s parent/carer.
4.
Staff training 
If the administration of medicines requires technical knowledge North Star Nursery and Holiday Club will provide staff with opportunities for appropriate training by a qualified health professional, e.g. Epipen, Insulin. Training is specific to the individual child concerned. 
5.
Children with long term medical needs
In some cases children may have long term medical needs or may require specific emergency medicines in particular circumstances. In order to accommodate this, a health plan will be devised in order for staff and parents/carers to understand the help that is required and what needs to be provided. This plan will be devised in conjunction with staff and parents/carers and where necessary health professionals. It will have a stated review date that will be dependent on the child’s needs although annual reviews will be carried out in order to ensure the health plan continues to be appropriate.
6.
Administration of medicines whilst on outings 
North Star Nursery and Holiday Club will ensure positive steps are taken to ensure children who require medicines are included and their safety considered. 
Additional help may be sought if necessary, arrangements to take medicines will be provided and if necessary health plans will be taken in the event of the information being needed in an emergency. 

Staff on the outing will be aware of any emergency action required.
7. 
Insurance requirements

Some long-term conditions may require information to be shared with the Nursery’s Insurance Provider as per their guidance:
“Life Saving or oral Medication

(e.g. rectal Diazepam or Buccal Midozolam for epilepsy or adrenaline injections Epipens/Anapens and Jext Pens for anaphylactic shock caused by reactions to substances such as nuts and injections such as Insulin for Diabetes)

To extend your setting’s cover you will need to confirm in writing to the Insurance team that, for each applicable child, you have received the following and can provide evidence if so required:
a) A letter or care plan from the child’s GP/Consultant stating the child’s condition and the treatment required.
b) Parent’s guardian’s written consent to allow staff to administer medication.

c) Proof of staff training in the administration of such medication by a qualified nurse or doctor.  In the case of children requiring adrenalin injections for anaphylaxis, the AllergyWise online training provided at www.anaphylaxis.org.uk has been approved.

Assistance with Everyday Living

When a child requires help with everyday living e.g. breathing apparats, colostomy bags or feeding tubes, and has a keyworker, you will need t confirm in writing to the insurance team that, for each applicable child you have received the following and can provide evidence if so required:

a) A letter from the child’s GP/Consultant stating the child’s condition and the treatment required.

b) Parent/Guardian’s written consent to administer treatment.

c) Written confirmation that the keyworker has the relevant medical training or experience to administer the treatment.  This can include training by the parents.

We will ensure that, where possible, all practitioners will attend the relevant training so that at any given time there will be staff qualified to support the child’s medical needs.  Parents will be invited to attend, where possible, the training. This will enable them to pass on first-hand experience of any known triggers, symptoms and care required. Parents will also be fully aware of the training and knowledge that the practitioners have access to and the practitioners are able to learn from the primary carer, being mutually beneficial.

We will ensure that all key persons are aware of the “appropriate care of a reaction”.  Annual refresher training will be provided, and information cascaded to the rest of the nursery team.
8.
Administration of Emergency Medication
In exceptional circumstances we will administer Calpol to a child who has a raised temperature ONLY when parents/carers are not able to collect the child from nursery promptly, i.e. parents/carers are far from the setting.  Please note that this does not mean the child can stay at nursery, although the medication has been administered, the child still needs to be taken home.
As per our Child Ailment Policy:


Please remember that a child that is unwell should not be attending nursery, whether or not there is a formal exclusion period, to prevent the spread of illness/infection to other families and staff and to ensure that your child is well enough to enjoy their time in nursery or holiday club. 

For those children who need to be administered emergency Calpol, a permission form will need to be signed by the parent/carer, please see Appendix 1.
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	This policy will be reviewed in December 2023 unless a review of events, legislation or guidance from health professionals or Ofsted indicates that a review should take place sooner.


Signed ……………………………………………………………
Dated ………………………………

Print ………………………………………………………………
Nursery Manager
Signed ……………………………………………………………
Dated ………………………………

Print ………………………………………………………………
Reviewing Committee Member
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Appendix 1
ADMINISTRATION OF EMERGENCY MEDICATION 
North Star Nursery / North Star Holiday Club (delete as applicable)
I ………………………………………………………………. confirm that permission was given by telephone for Child’s Name…………………………………………..………….. D.O.B………………………  to receive a 2.5ml/5ml/10ml (delete as applicable) dose of Calpol in my absence due to a raise temperature recorded of …………….

Expiry date ​​​​​​​​​​​​​​​________________________________________________________________________

Dosage given by_________________________________ at _________________________________

Witnessed by _________________________________​​_at _______________________________

Signature _____________________________________ Print name ___________________________

Date _________________________________________ Relationship to child ___________________

Counter signature of person giving permission if not the person who collected the child.

Signature _____________________________________Relationship to child____________________
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